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Admission on local transfer for the year 2024-25 from Kendriya Vidyalayas in Hyderabad 

Region will be done as per Kendriya Vidyalaya Sangathan Admission Admission Guidelines 

2024-25 and its amendments. The Principal of all Kendriya Vidyalayas are hereby directed to 

inform the parents about the local transfer for the year 2024-25 duty displaying on school's 

notice board and school website and announcing the same in the morning assembly. The 

schedule for admission on local transfer is annexed with this order which may be adhered to 

and complied w;th. However, while receiving the application forms, please note that 

(a.) i~ ll1f 2024-25 ~ fffli ~ ~ cf>efl 1 cM <f;tJT ~ Jm ili(tcdf ~ ~Ht:a(Ol ~ 

~ umalf ~ ~Hid(ut "CR~~~~ t I All admissions done for current academic 

year 2024·25 in any class and Class X & XII are not eligible to apply for local transfers. 

(b.) t{<f if~ ~Hld(Di tR ~ ~ ~ 3f1Q ~ f'arJIMQ ml~~ ~1ac:.:if ~ ~ ~ ttq 

t1~~~-~~~~mtuif~<tR~lfi=~~~~~~¥i< 

cfSt 1li q;1qfc,q cm~ I Previously sent applications for Local transfers 1f any, from any KV. the 

Principals are requested to personally revisit those applications and inform concerned parents 

to submit the application and documents once again. 

1,6't -t\ ?I' iJv-1 
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1. ijtf«f tttoqq; ~ cb~Q ~fll(1Q ~¥101 tcHlilll~ lf: ~I All Assistant Commissioners. 

1 KVS RO Hyderabad for information 

2. .n ~ fa 3fR :nt1. tf8fqcf> ~ 4,~q ~tJ,Mq ij•lo .. 8,:=t11m: ~ cl5) ~-et .. rtf ~ "«ld"-1¥ 

¥1fa1cft ~ I Shri Reji V R Nath, AC KVS RO Hyderabad for information and for necessary 

action f)lease. 
3. Ui'dl<f, .. &itd ~-iflq ftlGRifQ ~. 5 ll1tl '3Q-04d ~~~ JfR llJN.lflin cfST ~ QR-A 

~~I Pri_ncipal, All Kendriya Vidyalayas with a request to strictly adhere to the above 

tnstructions and timelines 

4. JQl'}<M • .ff [$IQ¥ ~d cf;) tti4Glr.tct> ~~.ff il)t ~ clscflQtt 3fR~ a1tt1,c Qt~ ¥1QR1Q 

~ afR ~~ C:ttfla~ ~ wC:~c1 ~~~5lntll PA to DC KVS RO Hyderabad 

with the instructions to display the office order and other allied documents on pubfic Notice 

board and ~ R. O website as well. 1::1 ~ 

S.G:rd; ~(;\\~~\.- \ 
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~ /Sub: ri 2024•2S ts~~ lt-U~l .. tHOf / Local Transfers for the year 2024-25-reg 

3Q4'ck1 ~ tR amR5T mA ..ttl4>,.d ct>ra ~ ~~ ~ ijf@T ~ ,-~ ctSIQfflQ 

~ 2024-25 ~ ~ ~ ~11icHui ~ ~Qt~~~ lWI t1 ~ ltlHld<Ui c,ft 

U~Qi<'fctS ~3lf cf>'t ~ JfR f.t"1r«f ~ Q3T ~ ~ $ ~ lfflR ~. ~ ~ citiQctS QTJTt­

lmR ~ cNT aftffll: ..tt-jQR1::C ~ ~ cf;1 ~fl~ 1"ftiT ~I 

Your kind attention to th4! subject m~ntioned above, ,t is to inform you that admission 

on local transfer basis for 2024-25 1s being undertaken by the R~1onal Office. The procedural 

aspects schedule of the local transfers and prescribed application form are annexed with this 

letter with a request to give wide publicity besides ensuring the compliance in letter and spirit. 
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~ 2024 -25 ~ ....___ al Transfer ~ ~ -ttHoft Schedule) 

1. 

2. 

3. 

4. 

s. 

6. 

I lf iHUil4 

Window period for Applications for admissions on 01.07.2024 to 10.07.2024 

local transfer receivin at Parent KV 

Submission of data in Excel sheet to KVS RO 12.07.2024 

Hyderabad 

Submission of application forms by parent KV to 15.07.2024 

cluster i nchar e Princi als 

Date by which the cluster incharge Principals have 18.07.2024 

to submit the documents to Regional Office for 

scrutin and final order (B hand 

Scrutiny of applications by Local Transfers 22.07.2024 to 25.07.2024 

committee and submission of recommendation 

Final A roval and dis la of list 31.07.2024 

Note: 
• Parent Kendriya Vidyalaya to depute a sub staff with application forms received for 

local transfer from willing parents and get them handed over to Cluster incharge 

Principal by hand only along with list prepared in Excel file .. 

• If any festive occasion falls, do not depute any employee belonging to that particular 

religion Cluster lncharge Principals are requested to compile the data in excel file 

(prescribed excel form attached and consoaidate the application forms received from 

Kendriya. Vidyalayas under their cluster. 

• Cluster lncharge Principals to send application forms (compiled & consolidated) by 

hand to Regional office as per the above schedule However, compiled data in Excel 

shall reach by email to acacibyder:abadOgmail.com. 

J T 
COMMISSIONER 
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~ ~l;iflcHOf (Local Transfer) ~ ~ ~ ~~ ~ 2024 -25 

Application form for Admission on Local Transfer 

• • • where the student is 

lication form to be f~I 

1 
2 ~HicHot / Name of the KV 

is sou ht to 

3 Student Name 

4 
5 / Date of First Admission in 

6 r's Name 

7 U'4101Qj l@R I Department in which 

Service Certificate 

8 sName 

9 Q'410iQ:4 ~ /Department in which 
. . 

mentioned in Admission form at the time of first Admission in 

11 ~imn- ~JRwt 

vi:nur Documentary proof of address submitted by 

Parent at the time of First Admission in resent KV 

Parents to note that if certified supporting documents respect of reason for seeking Local transfer are not 

submitted or not justified then the application will be summarily rejected without any further correspondence 

in the context Principal of Kendriya Vidyalaya at his level to ascertain relevance of documfflts and collect 

them and veri with Ori inal and then certi the documents 

Parent to write the reason's due to which he is /sh@ seekin local transfer Ttek 

Descriptive indicator of Reason d~ to which Local Pl. Documents to be submitted by Parfflts 

transfer is sou ht Tick 

I am an employee of Centrat Govt/ Central 1) Copy of Gas Connection of old place 

Autonomous Body/ State Gavt./ State 2) Copy of Gas con~ion of present place/ 

Autonomo"s body and have been allotted a Govt. Allotment order of staff quarters 

Quarters and shifting to the quarters. So need 3) Residential proof of old place 

admission in the place where the quarters is 4) Residential proof of current place 

~l:.;;;oc..:.a.;...t..:.ed.;.... ______________ -+-----1 5) Service certificate from competfflt 1uthority. 

The student/ arent is sufferi from serious illness. 6. Medical reports and certificates in support of 

i....:.:..:.;:...:;:;.:.;;..::;..;.;,.
::..;:,.,;:..;;;.;...;;__,;_~---~~-----+----i 

I have purchased / constructed a new house to the claim. 

new location. Previously I was staying in old place 7. Bonlfide certifteate of t'- sibling in KV 

So grant me admission in new place I requmed 

for admission 

Sibling of the child whose admission is sought is 

st • the same schOol 

A lease write in the s 

1 _____ have personally felled the application form and to the best of my Knowte entries 

made in this application form are true and docufflfflts submitted are relevant and supporting cited 

If anything is found wrong or suppmsed and is found at later stages after being granted the local 

transfer. the approval granted stands cancelled and I would take back my ward(s) to parent KV 

from where Local transfer approved for new station as I desired. I also understand that rMre 

submission of application for Local transfer does not have any statutory binding on ICVS 

Hyder.t>ad Region to compulsorily accede to the request and accord approval for admission 
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on local transfer• Also if the enrolment condition in the class section in the Kend,iya Vidya~ya 
where I had asked for admission on Local transfer is not viable to accommodate then I will abide 
by the decision of Kendriya Vidyalaya Sangathan Hyderabad region. 

(fttmin<1rts~1 
Signature of Parent with date & time 

Mobile*. _______ Email* ___________ (•)COMULSORV 

/ Present KV Principal Remarks and Observations 
Please re·ect the case, if admission is done current ~mic ear 

,. 3fT!ff cm-ni:r I 
If the student has come or transfer from another KV 
furnish the details 

2. No. of days present = 
Attendance of student during previous and cu"rent No. of days absent = 
academic years (Attach a certificate of attendance 
• Office clerk 

3. -~'" 0111I~ l'rrnq/ At the 

time of first admission, address given in admission form 
and certified co ............. • • m 

•· mendation of • 
la l11l 

fa4-<~ art-~ ¥1<~ ctft ~~'Id ~ ~ ~ ~ t ~ ~ ~«ita~ / ~ 15) ~ C:etta~ l) ett41~d 
f$'qr1lt1J~ 1 ttc<4it'ttci ~$~~~~~1➔tcH0J~ffflt~:pa1flla1~~~1TlJT~ I 
I ________ Principal Kendriya Vidyalaya ________ have personally 
checked the details furnished in the application form and the documents are verified thoroughly with 
the original documents after having verified the case is forwarded with recom~ndation for local 
transfer/ Not recommended for local transfer. 
~ ~ ~ JQMill ifR tR 
altrft I ~il~tit<fQ;Jl)~ift\lif;R$~~qrtft~ff-'q~$~~ 
"liitiltt=fltii¥ ct,1~41{ ~ ~ m ~ Vlgcf if;«ff / cf;«fi ~ I 

lt4Hitt-<Uf ''145 I 
Review remarks of Regional Committee 

(Please do not r«ommend any such case for Local transfer if the average strength of class SO & Above 
Strict com liance lease 

1. ~ lRJ1T I 
Average strength of the dass in which 
tocal transfer is sou ht to 

2. "liititfl / Final We recommend / do not rKommend because 
Recommendation of Committee 

Name & Signature with date of Regional Committee 

Assistant Commissioner' Review of Committee's recommendation 
(Pie~ write recommended or not recommended in speaking tone) 

We have gone through the application and reviewed it in view of relevant supporting documents 
and find merit / do not find merit in the application submitted. Hence, we recommend / do not 
recommend because 

Sri Reji V R Nath, AC & Chief Coordinator 

Approved /Not Approved 
Deputy Commissioner 
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